GD 212 Publication Design with InDesign® — RM 148
Instructor: Deane Nettles


Office: CAT main office 116 
Phone: 240.567.7535 (CAT main office)
E-mail: deanenettles@juno.com 

Objective

This course is intended to provide the graphic design student with the tools needed to assemble well-designed publication material. Although the mechanics of the tools will be explored, the emphasis will be on utilizing the tools to a creative end. Students will attain knowledge of the theory and practice of electronic page layout and the operation of Adobe InDesign  software. Upon successful completion of the course, the student will begin to be able to utilize the InDesign software package effectively in the creation of single and multiple page layouts.

Course Outline

Class 1 — January 25
Exploring the InDesign® Workspace — The Basics

Discussion: Review the syllabus and class policies. Set up student folders on server. Set up a basic project folder. InDesign® page layout basics – toolbox, palettes, zoom, using help. Creating document, importing picture and text, moving them around, save document, collect for output, export as pdf.

Lab Exercise: Simple in-class project

Class 2 — February 1
Designing and Working with Text

Discussion: Introduction to typography. Formatting text and paragraphs, creating and applying styles, spell check, editing text, basic typography, best practices, working with fonts. Organizing text (headline, subhead, body copy, legal) and alignment.

Lab Exercise: Start project 1 Ad design (files on server)

Class 3 — February 8
Placing Graphic Elements

Discussion: Placing and linking graphics, vector and bitmap graphics, color space, resolution, links palette, libraries.
Lab Exercise: Place images in the lab exercise file.

Lab Exercise: Finish Ad project 1
Class 4 — February 15
Advanced Document Creation 

Discussion: More on setting up, creating and saving documents, including columns, margins and bleeds. Creating and applying master pages, place text and thread text, modifying master pages, creating sections. Creating multiple page documents. Working with negative space.
Lab Exercise: Begin newsletter project (files on server)

Class 5 — February 22
Design and Layout I

Discussion: Graphic design and layout basics, working with frames, applying fills and strokes, align and distribute, stack and layer objects.
Lab Exercise: Evolve newsletter project with new features.

Class 6 — March 1
Using Color in InDesign and Color As a Design Element

Discussion: Color choice and application, spot color vs. process color (CMYK), understanding tints, creating tint swatches, using color pallets, working with gradients.

Lab Exercise: Introduce color to newsletter project.

Class 7 — March 8
Design and Layout II and Workflow

Discussion: Best practices for efficient production, working with multiple documents, workgroups

TEST: Concepts and InDesign tools

Lab Exercise: Prep newsletter for output; troubleshoot color separations. Begin brochure project.

March 15–21

Spring Break

Class 8 — March 22
Creating Graphics in InDesign

Discussion: Pen tool, reshape frames and stroke effects, polygons, compound paths, advanced text features, drop shadows

Lab Exercise: Create a graphic and incorporate into brochure file.

Class 9 — March 29
Effects and Transparency

Discussion: Colorizing grayscale images, opacity and feathering, blending modes, applying transparency to placed graphics.
Lab Exercise: Incorporate new application features into brochure file.

Class 10 — April 5
Tables and Tabs

Discussion: Working with tabs, creating and formatting a table, formatting text in a table, placing graphics in a table.
Lab Exercise: Hand in brochure file. Set up and begin catalog file. Incorporate a table into the catalog.

Class 11 — April 12
Books, Table of Contents, Indexes, Design Flow and Consistency

Discussion: Creating a book file, organizing a book file, creating a table of contents and index.
Lab Exercise: Create a TOC and an index for the catalog file.

Class 12 — April 19
Advanced Techniques/ Design and Layout III

Discussion: Combining elements, advanced design techniques, advanced color application, color theory, pathfinder palette, mixed ink swatches, nested and stroke styles, paper dummies.

Lab Exercise: Output lab exercise file and create a paper dummy of the catalog.

Class 13 — April 26

Preparing, Packaging and Exporting

Discussion: The proofing process, roles in the publication development, new printing technology, creating bleeds, slugs and printer’s marks, preflight a document, exporting pdfs.
Lab Exercise: Pre-flight the lab exercise file, correct any errors and create a package folder.

Class 14 — May 3
Special Design Topics

Discussion: Exploring design techniques for brochures, packages, identity packages, graphic standards description.
Lab Exercise: None! Use lab period to finish up catalog.

Class 15 — May 10
Discussion: Final Critique

All scheduled topics are subject to change based on class needs and progress.
Supplies
Epson Inkjet paper for printer (recommend Epson Matte Premium Presentation Paper; good matte finish, good color, cheap)

A portable storage device (flash drive, CDs, DVDs)

A folder for handouts, notes and design samples.

11x14 spiral sketchbook for thumbnails

Software:

A 30-day demo of InDesign CS4 can be downloaded from www.adobe.com
You can work at home in previous versions of InDesign, and will be able to open them up in InDesign CS4, but you can only save back from CS4 to CS3; you can’t save back to InDesign  CS2 or InDesign v1. 

Recommended but not required:

The Non-Designer’s Design Book, Third Edition — Robin Williams
Projects*

Project 1  Class 1-2

Print Advertisement

Create an 8.25” x 10.875” vertical format advertisement, graphics and text provided. 
Students will present comps and articulate their creative decision process to the class.

Project 2  Class 3-7

Newsletter

Create a 4-page newsletter with two spot colors, a student designed masthead, at least one scanned image, and imported text for articles. Students will present comps and articulate their creative decision process to the class.

Project 3  Class 7-10

Brochure

Create a six-panel, 4/C process brochure. Must include headlines, subheads, body copy and any other elements indicated by instructor. Students will present comps and articulate their creative decision process to the class.

Final Project  Class 10-15

Product Catalog

Create a 4/C process, 8-page product catalog. Students will present comps and articulate their creative decision process to the class.

*Content for projects will be provided.

Class and Project Evaluation

Class evaluation is based on class participation, timely completion of lab exercises, on-time completion of the three projects, taking the written mid-term exam, on-time completion of the final project and participation in class critiques. All projects and the mid-term must be completed in order to pass the class.

Projects are evaluated based on incorporating all elements specified in the project specification sheet, using the application tools and concepts discussed during lecture, and independent research. Each assignment is expected to show a high level of creativity, effort and attention to detail.

Projects that are handed in after the deadline will automatically drop one letter grade. No project will be accepted if it is handed in later than one week after the original deadline.

Breakdown
4 credit hours
Successful, timely completion 
of lab exercises  . . . . . . . . . . . . . . . . . . . 5%

Project 1 . . . . . . . . . . . . . . . . . . . . . . . . 20%

Project 2 . . . . . . . . . . . . . . . . . . . . . . . . 20%

Project 3 . . . . . . . . . . . . . . . . . . . . . . . . 20%

Final Project . . . . . . . . . . . . . . . . . . . . . 25%

Mid-term Exam . . . . . . . . . . . . . . . . . . . 10%

Attendance

Each student is expected to attend every class. The college policy allows one absence per days met during one week. Since our class meets once a week, ONLY ONE excused absence is allowed. It is the student’s responsibility to get the information covered if they miss a class. Excessive absences will result in a lower grade, a failing grade, or being dropped from the class. All students should be familiar with the college’s policy on attendance. If you decide you don’t want to take this class, do your academic record a favor and officially drop the class.
______________________________________________________________________

Policy on Academic Integrity:  Cheating, plagiarism and/or other forms of academic dishonesty will not be tolerated. Refer to the Code of Conduct section of the Student Handbook.


Acts of cheating, fabrication, plagiarism, and helping others to commit such acts are all forms of academic dishonesty.  Acts of academic dishonesty could result in a disciplinary action, which may include, but is not limited to suspension or dismissal. The Montgomery College Student Code of Conduct permits an instructor to assign either an “F” on an assignment or an “F” in the course for academic dishonesty.
Consult the Student Code of Conduct in the Student Handbook for further information.

· Specific to this class: This means don’t go online, find a pre-existing design template and use it as your own. Do your own work. If you use someone else’s work as part of a project, whether its text, photos, illustrations or other media (this specifically includes anything you got from the Web), notate who created it and where it came from. Assume everything you didn’t create yourself is copyrighted, and that you are subject to being sued for using it. If you intend to get a job in graphic design, you are cheating yourself now and setting yourself up for a big fall later if you don’t develop this habit. Work provided in class will have copyright information provided.
Student Conduct:  Students are expected to abide by the Code of Conduct of the Student Handbook: 

In order for learning to occur, it is necessary that the classroom environment be one of mutual respect.  If a student behaves in such a way that 1) demonstrates a lack of respect, 2) interferes with the educational process or 3) violates the Student Code of Conduct, instructors are responsible for advising the student of the inappropriate behavior and granting her/him an opportunity to correct it.  A student who fails to correct this behavior will be asked to leave the class and will be subject to disciplinary action, as outlined in the Montgomery College Student Code of Conduct.  For a complete statement of Academic Regulations and Student Code of Conduct visit:

http://www.montgomerycollege.edu/departments/academicevp/Student_PandP.htm
Audit Policy:  Academic Regulation 9.613 states:



Students wishing to register for audit at the beginning of the semester or who wish to change from credit must do so prior to completion of 20 percent of the duration of the course.

The grade of “AU” carries no credit.

Students initially registering for audit are not required to get an instructor’s signature.

Students wishing to change from credit to audit must obtain written approval from the instructor. All students registered for audit are required to consult with the instructor before or during the first class session in which they are in audit status and are required to participate in all course activities unless otherwise agreed upon by the student and instructor at the time of consultation.  Failure to consult with the instructor or not participate may result in the grade of “W” being awarded. This action may be taken by the instructor by changing the “AU” to “W”.

Change from Audit to Credit  9.614 states:

A student registered for Audit (AU) may change to credit before the completion of 20 percent of the duration of the course provided the student has written approval of the instructor.

Statement on Disabilities:  All classes offered at Montgomery College must meet the requirements of the Americans with Disabilities Act of 1990. Disability Support Services encourages the following announcement at the start of each semester:


Any student who may need an accommodation due to a disability, please make an 

       
appointment to see me during my office hour. A letter from Disability Support Services

(R-CB 122; G-SA 175; or TP-ST 120) authorizing your accommodations will be needed. Any student who may need assistance in the event of an emergency evacuation must identify to the Disability Support Services Office; guidelines for emergency evacuations for individuals with disabilities are found at: www.montgomerycollege.edu/dss/evacprocedures.htm.

My Rules:

· Do research: Collect ads, newsletters and catalogs and look at how they’re done.

· Do your sketches/thumbnails before class

· Do a lot of them

· Show up on time

· Listen to the lectures

· Ask lots of questions

· Help each other/team up with each other

· Do your work as well as you can and hand it in on time

· Do things you don’t know how to do — experiment!

Remember: You can improve these projects forever. They are not set in stone. You can make changes and resubmit them for better grades; you can make changes as you learn more and think of better ways to do them. However, you will lose a grade if they are late.

